
 

 

GREAT WITCHINGHAM PARISH COUNCIL 
 

TO MEMBERS OF THE COUNCIL 
NOTICE OF MEETING AND SUMMONS TO ATTEND 

You are hereby summoned to attend the Annual meeting of  
Great Witchingham Parish Council  

to be held in  
Great Witchingham Village Hall on Thursday 12 May 2022  

for the purpose of transacting the following business   
 
 

AGENDA 
WELCOME 
  

1. Nominations for and Election of Chairman of the Council for the ensuing year and 
Declaration of Acceptance of Office 

2. Nominations for and Election of Vice Chairman of the Council for the ensuing year 
3. To receive apologies for absence 
4. Declarations of Interest and Dispensations 

(a) In accordance with Section 31 of the Localism Act 2011 & the adopted Code of Conduct members should not 
participate in a discussion or vote on the matter in which the member has a disclosable pecuniary interest and must 
withdraw from the meeting room at the point the matter is under consideration. In the case of non-disclosable 
pecuniary interests and non-pecuniary interests the member may speak on the matter but not vote and must follow the 
procedure in the adopted Code with respect to disclosure. 
(b) Clerk to report any written requests for dispensation in respect of items on this agenda and the Council shall give 
consideration to each request 

5. To appoint authorised signatories to orders of payment (max 3) (TB/JME/Clerk) 
6. To confirm the ordinary meetings for the ensuing year will normally be held on the 

second Thursday of every odd month  
7. To appoint members/representatives to local bodies & groups currently in force 

(incl substitutes if applicable). Currently 
 NWL Local Liaison Group/A47 dualling (Roger Middleton/substitute – no current 

appointment) 
 Play Area Working Party (Jo McKenzie-English) 
 GWVH Management Committee – one member maybe appointed (clause 3.7 

Deed of Variation 16/6/15 to Trust Deed 20/11/08) (no current appointment) 
8. To receive approval of minutes of the meeting held on 10 March 2022 & 6 April 2022 

9. To receive information on matters arising from the minutes not covered elsewhere 
on the agenda. 

 Vehicle Data on A1067. Discussion with ex Councillor Dean Bailey – BW  
 SAM signs. Identified matters and liaison with ex Councillor Dean Bailey – BW  
 Calor Gas. Update regarding lack of maintenance to the access  

track & compound – TB 
 Meeting with respective parties to address obligations regarding  

provision for play. Delegation to Mrs Mckenzie-English to take  
forward Sept 2021 – JME/TB   

10. To receive questions and comments from the public and to allow members with a 
non-disclosable pecuniary or non-pecuniary interest to speak  

11. To receive a report on matters pertinent to parish crimes accessed via 
https://www.police.uk. Cllr Acloque. 

12. To receive any written or verbal reports from County & District Councillors 
13. To receive any written and verbal reports from the clerk & members in respect of 

items not covered elsewhere on this agenda 
14. Finance  

     14.1 – To receive confirmation of verification of invoices from cheque signatories. 



 

 

      
     14.2 – To confirm Bank Reconciliation to  

      (i) year end  
      (ii) to date 

     14.3 – Schedule of Receipts & Payments 
     (i) Receipts. To note monies received                                    £ 
              19.         Barclays Interest Reserve A/C         0.11               

              20.         Barclays Interest Fund A/C                    0.25  

                1.         BDC. Precept (first instal)              8051.00         
               (ii) Payments. To authorise schedule of payments      (* Retrospective) 

                      70/71.   Clerk. March salary                                                                                 559.83 
               72.        NPF. March conts        177.63 
                      73.        HMRC. PAYE.           19.00 
                      74.        GWVH. Jan PC meeting room hire        22.00 
               75.        Clerk. Jan/Feb/March Contract & admin expenses                            220.80 

                                1.         NflkALC. 22/23 subs        157.22 
                        2.        GWVH. March PC meeting room hire       22.00 
                        3.        Clare Morton Account Auditing Services. 21/22 Int Audit                         25.00 
                   4/5.        Clerk. April salary                                                                                    460.28 
                 6.        NPF. April conts        143.69 
                        7.        Norse. April Rec ground maintenance      182.29 

     14.4 – To receive budget monitoring statement of receipts and payments to end of  
                      financial year 31 March 2022 

                14.5 – Annual Audit  
(i) To receive and consider the Annual Internal Auditor Report & Audit Report 
(ii) To consider the internal control procedures and to review effectiveness 
(iii) To consider explanation of Variances & to note Reserves 
(iv) To consider and approve the Annual Governance Statement (Section 1) 
(v) To consider and approve the Accounting Statement (Section 2) 

         14.6 – To review Financial Reserves Policy & agree Schedule of Financial Reserves from        
                           1 April 2022  

15. Recreational Land incl play area at village hall. 
15.1 – To consider requirement for annual play inspection (more economical to inspect  
           the site annually as a whole and not in two parts). Phase one due June 2022 –  
           post instal inspection 23 June 2021. Phase two not due until Feb 2023. RoSPA  
           costs supplied 
15.2 – Play Area Working Party. To receive a written report from the Working Party  

                           and to agree action in response to proposals therein. 
     Note decision July 2021  
     Sign - consideration to be given to naming the park via a competition in the new  
     school year (Sept 2021) inviting local school children to take part and this to   
     coincide with the opening event.       
     Benches - location needed to be known however 3 costs were needed all to   
     include fixing onto a concrete pad. (Jan 2022 – use of recycled materials raised) 

16. To receive correspondence/administration and agree action and/or response 
16.1 – Damaged Bus shelter (Sparham end of village). To consider next step for 
           resolve. 
16.2 – Annual Parish Meeting. To note meeting held 10 March 2022 (draft minutes 

                           supplied) and to agree action in response to resolutions relevant to the Council.  
16.3 – To consider Community Resilience Plan & Template 
16.4 – To consider volunteer scheme The Big Broadland Litter Pick 2022. 
16.5 – To consider Annual Insurance renewal 22/23. Existing insurer (Zurich) renewal  
           papers & comparative quotes supplied. 
16.6 – To consider communication from Vattenfall - project and team updates  
           (Norfolk Vanguard and Norfolk Boreas). 
16.7 – NflkALC. To consider renewal subscription at a cost of £157.22 



 

 

16.8 – To consider communication from Cllr Steve Riley - BDC Overview and Scrutiny  
           Committee Chairman 
16.9 – To consider payment for the Clerks subscription to the SLCC. 2022 fee £120 incl  
            £8 joining fee 

              16.10 – To approve payment in line with contractual obligations of Clerks hours worked in  
                      previous financial year in excess of normal working hours. Timesheets supplied 

   16.11 – Motion to the Council 
                1. To re-constitute the Employment sub committee formed 6 April 2022 as a  
                    standing committee of GWPC to be duly named the Employment Committee.  
                2. To agree Terms of Reference for Employment Committee 
                3. To consider amendment to Standing Orders Section 19 to reflect Employment  
                    Committee delegation of staff matters. Cllr Middleton 

              16.12 – To consider BDC consultation to re-make a Public Space Protection Order (PSPO)  
                            under the Anti-social Behaviour, Crime and Policing Act 2014 (closes 17 June)  

17. To consider planning applications and matters as listed and/or planning 
           applications or matters received after the agenda was published 

         17.1 – Applications.   Unless otherwise stated applications are available to view online at   
                            www.broadland.gov.uk/plans by inserting the application number 

 20220254 – Bugzuk Nowhere Lane Lenwade 
3no freestanding signs, 1no directing visitors to attraction and 2no at entrance 
to attraction Bugzuk Invertebrate parc 

 20220075 – 5 Fakenham Road Lenwade (Garage) 
Demolition of existing canopy, pump island, kiosk. Replacement with new 
canopy pump islands & 2no underground fuel tanks. Conversion of existing 
MOT bays to garage workshop & store. Replacement of side canopy with drive 
through hand car wash. 

 20220453 – Stillwater Farm Rabbit Lane Great Witchingham 
Variation of condition 8 of 20191879 to change wording of condition from 'pre- 
commencement' to 'above slab level' 

 20220617 – Clay Hall Farm Heath Lane Great Witchingham 
Change of use from residential dwelling to a holiday let 

                17.2 – To note BDC communication ‘Nutrient Neutrality advice from Natural  
                           England’ & the implications for the consideration of planning applications. 
                17.3 – To note BDC communication ‘Guidance note for Parish Councils re Open Space  
                           provision on new developments’ 

18. Exchange of Information  
19. To confirm time and venue of next council meeting 14 July 2022 

        
THE PRESS & PUBLIC ARE INVITED TO ATTEND AND THE MEETING ALLOWS FOR 

PUBLIC PARTICIPATION AT AGENDA ITEM 10. 
 

 
In the interests of openness and transparency, Councillors and members of the public are reminded that the 
law permits any person to film, record, photograph or use social media in order to report on the proceedings 
of a meeting of the Council. The Council request that anyone wishing to record the meeting informs the 
Council beforehand so appropriate arrangements can be made to facilitate the recording. 

 

……Mrs Patricia Kirby……………………..……….  Dated    6 May 2022. 
Clerk to the Council & Responsible Financial Officer 
 
 
Note to Members – Register of Members Interest. 
Should any change need to be made to your declaration please be reminded that this should be actioned 
within 28 days of the change 
 



 

 

 
List of items of correspondence not circulated for PC meeting 12 May 2022 
Norfolk ALC Newsletter - 1 March 2022  
NALC Update on 2021/22 Pay Increase 
BDC Provisional Tree Preservation Order (TPO 2021 No.9) 5 Lake View Close, Great Witchingham, NR9 5SB - 
Appeals Panel – 9 March 2022 
NflkALC Summer Conference & Annual General Meeting 6 July 
NPTS Networking sessions/Training 
NflkALC Networking opportunity – for help, guidance, advice and hot topics 
BDC planning applications received and planning decisions made for weeks ending 25 Feb/4 March 2022/18 
March/1 April/8 April/15 April/22 April/29 April 
NCC NRF support to Community Resilience 
BDC Planning enforcement - Open Cases as at 7 March 2022.   
                                                    Closed since last update - None 
BDC Confirmation Tree Preservation Order 2021 No.9, 5 Lake View Close, Great Witchingham – 9 March 22 
BDC Presentations  & Jubilee Celebrations re T&P Council Forum 7 March 22 
NflkALC Spring training 
NPF Employer Newsletter - March 2022 
NALC General Briefing 1-22 Ukraine Briefing 
Rough Sleeper Estimate - Mar 30th - Mar 31st 2022 
BDC notification Welcome Back Campaign ends 31 March 
BDC RE: Love Local, Spend Local campaign 
BDC Ukrainian Crisis Information Session - 28 March 
PKF Littlejohn LLP 2021/22 AGAR external auditor instructions 
Norfolk ALC Newsletter - 28 March 2022 
NCC Urgent road closure (Great Witchingham) BT repair works. 31 March 
BDC Homes for Ukraine - Information Session for Sponsors 
BDC Ukraine update slides re T&P Council Forum 4 April 2022 
NWL/A47 LLG 2 March meeting Mins & presentation 
NflkALC All you need to know about road and footpath maintenance in Norfolk - Webinar for Parish & Town 
Councils  
T&PC Forum 4 April Presentation re Ukraine update 
BDC Tree Preservation Orders and Conservation Area News - April 2022 & May 22 
LGPS LGA Employer Role training - course based on the scheme rules for the LGPS in England and Wales 
NflkALC Briefing from Norfolk County Council - Homes for Ukraine 
BDC invite T&PC forum 11 May/10 June/11 July 
NCC Temporary closure of Hall Road (Great Witchingham) Openreach works 25 April 
NflkALC Have your say - National ALC wants to know what you need 
NflkALC Vacancies at Norfolk ALC 
Vattenfall Norfolk Zone Update 
NCC WESTON LONGVILLE - Temporary closure of Morton Lane - new water connection works. 4 – 6 May 
NCC HONINGHAM/EAST TUDDENHAM - B1535 Wood Lane/Frans Green surface dressing works – various 
dates 
NCC Temporary 10mph speed restriction on A1067 Fakenham Road (Great Witchingham) surface dressing 
works – various dates 
NCC Temporary closure of B1145 Station Road/Cawston Road (Reepham) - Surface dressing and road-
marking works – various dates 
BDC Planning Press Notice – amend the day on which planning applications are advertised in the press  
 
NorfolkALC Wellbeing: (Agreement 23 July 2020 communications to be listed as non circulated)  
Looking to set up a Youth Club/Wellbeing Newsletter - Help with Money, Energy, Water and Skills 
Wellbeing snippet - Have your say on Norfolk recycling - last chance/Wellbeing Newsletter Block Those 
Nuisance Calls/Platinum Jubilee website going live/Newsflash -A chance to meet the Police and Crime 



 

 

Commissioner/Good Grant Applications, Great Opportunities, Good Results/You’re invited to Food Glorious 
Food (11 May 2022)/ Go Wild In The Country 
 

128 FAKENHAM ROAD TAVERHAM NR8 6QH 
Email: greatwitchinghamparishcouncil@gmail.com         Tel 01603 860671 (answer machine) 

gwpc.org.uk  
 
 
 
 
 
 

 


